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About Your Company
	Company name:
	

	Company registration date:
	

	Company registration number:
	

	Registered office address:
	

	Names and addresses of directors:
	

	SIC code / description (from condensed list):
	

	Company UTR number (for Corporation Tax):
	


HMRC gateway details (Company)

	Username (12 digit Number):
	

	Password hint:
	


VAT registration

	VAT number:
	

	VAT registration date:
	

	
	

	Are you on the Flat Rate Scheme?
	

	Cash or accrual accounting for VAT?
	

	
	

	Flat rate sector description:
	

	Flat rate for this sector:
	

	Your flat rate: 

(including 1% first year reduction if applicable)
	

	
	

	VAT period end dates:

(Choose one line)
	End Jan, Apr, Jul, Oct

End Feb, May, Aug, Nov

End Mar, Jun, Sep, Dec

	Direct debit set up for VAT payment to HMRC?
	Reference:



Companies House Account
	Email used for registration:
	

	Authorisation code:
	

	Password hint:
	


PAYE registration

	PAYE registration number:
	

	Are you registered as a director for PAYE (NI paid at end of year)?
	

	Have you registered as exempt from providing  a workplace pension?
	


Accounting/Bookkeeping software

	Software name / website:
	

	Account number/Username:
	

	Password hint:
	


Annual returns and accounts

	Date Annual Confirmation Statement is next due:
	

	Date accounts and payment of Corporation Tax are due:
	


Company bank account

	Account name:
	

	Bank name:
	

	Bank address:
	

	Account number:
	

	Sort code:
	

	Internet banking web 
address:
	

	Username:

(if applicable)
	

	Password hint:


	


Company Insurance

	Policy number:
	

	Type: (delete as required)
	Professional indemnity 

Public liability

Employer's liability

	Insurer:
	

	Username:

(if applicable)
	

	Password hint:


	


Your company website and email
	Domain Name
	

	Domain name:
	

	Domain registrar:
	

	Domain registrar web address / contact details:
	

	Your email address used when setting up domain name: 
(used for password reset, payment reminders, etc.)
	

	Domain registrar username (if applicable):
	

	Domain registrar password hint:
	

	Web hosting
	

	Web hosting provider:
	

	Web hosting web address / contact details:
	

	Your email address used when setting up web hosting: 
(used for password reset, payment reminders, etc)
	

	Web hosting username (if applicable):
	

	Password hint:
	


	Company email (set up)

	Company email address(es):
	

	Email hosting provider (if different to web host):
	

	Your email address used when setting up email hosting:
(used for password reset, payment reminders, etc.)
	

	Password hint:
	

	Company email (reading / sending)

	Website address for reading / sending email:
	

	Password hint:
	


Website / WordPress administration

	Company website administrator username:
Access admin page by adding  /wp_admin
to your website address
	

	Password hint:
	


Other online accounts
	Description  /  Web address:
	Username: /   Email used to register:
	Password hint:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Description  /  Web address:
	Username  /   Email used to register:
	Password hint:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


About You
	National Insurance Number:
	

	Your personal UTR Number: 

(as a person for self-assessment)
	


HMRC gateway (Personal, non-business account)

	Username (12 digit Number):
	

	Password hint:

	


Government Verify 

	Email used to register:
	

	Registration company:


	

	Password hint:
	


 Contact phone numbers:
	Insurer:
	

	Accountant:
	

	Bank:
	

	Formation company:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



